WRITING

Yto onennBaercsi B Tecte Writing (B mopsizike yObIBaHUS 3HAUUMOCTH)
1. Inuna Texcra (HanOosee pacpocTpaHEeHHas OIINOKa — HEJIOCTaTOYHAS JUINHA)

2. CTpyKTypa M OPraHu30BaHHOCTb TEKCTA.

Introduction - 3meck 10KHO GBITH CHOPMYTHPOBAHO, PO YTO 3TO COUNHEHHE

Reasons - sy4mre, ecinu cHavyasa MepevrciIeHb! JOBOABI 33, IOTOM JIOBO/bI IPOTHB

Stages - eciu BOIpOC 0 mporecce, TO Hy)KHO IEPEUUCIUTD ITAIIbL.

Conclusion - o6061enue, 1160 peKOMEHIAIHS, TH00 - KAKOW TOYKE 3PEHUS OTIACTCS MPEANOUTeHHE.

TekcT nosmKeH OBITh pa30ouT Ha ab3arpl. FIx oTcyTcTBHE cuuTaeTcs ommokon. Kaxxpiii ab3al 10KeH HAaYMHATHCS
co cesytoero ciosa (however, besides, although - cm.crircok)

3. Coaepmaxme. Huxro He OLCHUBACT FJ'IYGI/IHy MBICJIN. COI[Cp)KaHI/Ie JOJIDKHO COOTBCTCTBOBATh 3aJlaHUIO, U YEM
MpoHIe NJaACH, N3JI0KCHHBIC B TCKCTE, TEM JIy4dIIC.

4. CnoBapHblii 3anac. Eciii couckarels B COCTOSHUN HE TIOBTOPSATH CIIOBA U3 33/[aHMSs, €r0 OLICHKA MOBBIIIACTCS.
Eme texct momxen ObITh fluent, T.€. 1€rko YuTaThCA.

5. Omubku. 'paMmaTHdecKue U APYrue OMNOKH YIUTBHIBAIOTCS TOJIBKO C OJHOM TOYKH 3PEHUS - HACKOIBKO OHH
3aTPYyIHSIIOT IOHUMaHKe TekcTa. Eciy oHM He MemaioT, To UM NpuaaeTcs Mano 3HauyeHud. Ho eciu xouercs
MPOJIEMOHCTPUPOBATH XOPOLIYIO TPAMMATHKY, TO 0aJUThl T0OABIISIOTCS 32 KOJIMUECTBO PA3HBIX BPEMEH, IIPABHIBHO
HCTIOJIBb30BaHHBIX B OJTHOM IIHCHbME MU COUNHEHUN.

6. Ci10:kHBI€ IPEII0KeHUs]. VX MPUCYTCTBUE CUMTACTCS MOJIOKUTEIBHBIM (PAKTOM, €CITH OHHU MPABHIEHO
HOCTPOCHBI.

SAMPLE TASKS FOR WRITING

Letters (15 minutes)

1.Large tree grows just near your house, producing troubles for you. Write a letter to local authority explaining this
problem, discuss the ways of its resolution and make enquiries about financial aspect.

You live in a room in college which you share with another student. You find very difficult to work there because he
or she always has friends visiting. They have parties in the room and sometimes borrow your things without

asking you.

Write a letter to the Accomodation officer at the college and ask for a new room next term. You would prefer a
single room. Explain your reasons.

2. You rent a house through an agency. The heating system has stopped working. You phoned the agency a week
ago but it has still not been mended.

Write a letter to the agency. Explain the situation and tell them what you want them to do about it

3. You have had an accident and are in hospital. Write a letter to your college administration explaining why you
will be absent from class for the next month. Ask for advice about how to continue your studies during this period.

4. You find that your study load is too heavy. Write a letter to your college teacher explaining why you need to
withdraw from two courses. Ask if it is possible to obtain a refund.

5. You want to apply for the following job. Write a letter to Mr Moore describing your previous experience and
explaining why you would be suitable for the job.

Announcement: Water/waitress required for evening work. Some experience necessary. Write to: Mr K.Moore
6. You have had a bank account for a few years. Recently you received a letter from the bank stating that your

account is $240 overdrawn and that you will be charged $70 which will be taken directly from your account. You
know that the information is incorrect.
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Write a letter to the bank. Explain what has happened and say what you would like them to do about it.

7. Write a report for your college teacher describing an English-language course which you have taken. Explain why
it is not necessary for you to take further English-language courses.

8. You are writing a letter to your pen pal. Describe your previous studies and work experience, your current
activities, hobbies and interests. Tell your pen pal that you will be visiting her/his country during the summer
vacation and suggest meeting him/her.

9. Being on a visit in foreign country, you have post your passport. Write a letter to a Russian embassy officer
asking what to do. Give details about circumstances of your loss and describe your further actions.

10. You have had an accident and are in hospital with A broken leg. Your friends visited you bringing books,
flowers and fruit. Write a letter to one of your friends thanking him/her for his/her attention. Give details about
all that happened to and comment on the medical treatment which you received.

11. You are a tourist and have settled into the hotel. Although your room was booked in advance through a travel
agency, you discover that there is no balcony, the entrance is under the staircase and the window opens on to the
road. Write a letter to the travel agency manager asking her/him for a refund of the cost of the accomodation.

ESSAYS

Cnucok TeM NpHOJIH3NTEIBHO 0003HAYAET KPYT BONPOCOB, 3aTparnBaeMsIx B 3ajanuax IELTS na Speaking,
Writing, Reading

COMPUTERSIN MODERN LIFE

1. We are becoming increasingly dependent on computers. They are used in businesses, hospitals, crime detection
and even to fly planes. What things will they be used for in future? Is this dependence on computers a good thing or
should we be more suspicious of their benefits?

2. In what ways has information technology changed work and working practices in the past 10 years?

3. 'Telecommuting' refers to workers doing their jobs from home for part of each week and communicating with
their office using computer technology. Telecommuting is growing in many countries and is expected to be
common for most office workers in the coming decades. How do you think society will be affected by the growth of
telecommuting?

4. Technology is making communication easier in today's world, but at the expense of personal contact as many
people choose to work at home in front of a computer screen. What dangers are there for a society which depends on
computer screens rather than face-to-face contact for its main means of communication?

SMOKING

5. Some businesses now say that no one can smoke cigarettes in any of their offices. Some governments have
banned smoking in all public places. This is a good idea but it also takes away some of our freedom. Do you agree
or disagree? Give reasons.

6. Should the same laws which prohibit the sale and consumption of heroin be applied to tobacco?

ECOLOGY

7. To what extent is the use of animals in scientific research acceptable?

8. Human beings do not need to eat meat in order to maintain good health because they can get all their food needs
from meatless products and meatless substances. A vegetarian diet is as healthy as a diet containing meat. Argue for

or against the opinion above.

9. Forests are the lungs of the earth. Destruction of the world's forests amounts to death of the world we currently
know. To what extent do you agree or disagree?

10. Are our zoos cruel to wild animals? Discuss.
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11. Zoos are sometimes seen as necessary but not poor alternatives to a natural environment. Discuss some of the
arguments for and/or against keeping animals in zoos.

12. To what extent should economic planning be influenced by the need of environmental conservation?

13. Damage of the environment is an inevitable consequence of worldwide improvements in the standard of living.
Discuss.

14. The rising levels of congestion and air pollution found in most of the world cities can be attributed directly to
the rapidly increasing number of private cars in use. In order to reverse this decline in the quality of life in cities,
attempts must be made to encourage people to use their cars less and public transport more.

Discuss possible ways to encourage the use of public transport.

EDUCATION

15. Education is the single most important factor in the development of a country. Do you agree?

16. What are factors which are related to academic success in high-school students?

17. Do the benefits of study abroad justify the difficulties? What advice would you offer to a prospective student?
18. The idea of going overseas for university study is an exciting prospect for many people. But while it may offer
some advantages, it is probably better to stay home because of the difficulties a student inevitably encounters living
and studying in a different culture. To what extent do you agree or disagree this statement? Give reasons for your

answer.

19. Write a report to your sponsoring agency describing the English-language skills overseas students require. Make
any recommendations you feel are necessary.

20. What kind of listening challenges do overseas students face in tertiary education? What recommendations
would you offer?

21. Write a report to your sponsoring agency describing the accommodation problems faced by foreign students in
Britain. Make any necessary recommendations.

22. Education is recognized as vital to the future of any society in today's world. Governments throughout the world
should make education compulsory for all children between the ages of 5 and 15. To what extent do you agree or
disagree with this statement?

23. Foreign language instruction should begin in kindergarten. Discuss

24. Children should never be educated at home by their parents. Do you agree or disagree?

25. Children learn best by observing behavior of adults and copying it. To what extent do you agree or disagree
with this statement?

ECONOMIC PROBLEMS

26. To what extent should universities function as training grounds for employment?

27. To what extent should university courses be geared to the economic needs of society?
28. How do wage increases contribute to inflation?

29. Should wealthy nations be required to share their wealth among poorer nations by providing such things as food
and education? Or is it a responsibility of the governments of poorer nations to look after their citizens themselves?

30. To what extent will migration from the developing world to the developed world become a social and political
issue in the 21st century?

31. Many lives are in danger when hastily erected buildings collapse because safety standards have been sacrificed
to hopes of a quick profit. To prevent disasters of this kind, governments should play a greater role in setting and
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enforcing safety standards for building construction.
SOCIOLOGICAL PROBLEMS
32. The dominance of black people in US sport is due to sociological rather than physiological factors. Discuss.

33. In Britain, when someone gets old, they often go to live in a home with other old people where there are nurses
to look after them. Sometimes the government has to pay for this care. Who should be responsible for our old people?
Give reasons.

34. In some countries the average worker is obliged to retire at the age of 50, while in others people can work until
they are 65 or 70. Meanwhile, we see some politicians enjoying power well into their eighties. Clearly, there is little
agreement on an appropriate retirement age. Until what age do you think people should be encouraged to remain in
paid employment? Give reasons for your answer.

35. In your opinion should government intervene in the rights of the individual with regard to family planning?

36. To what extent has the traditional male role changed in the last 20 years?

37. Many people believe that women make better parents than men and that this is why they have the greater role in
raising children in most societies. Others claim that men are just as good as women at parenting Write an essay
expressing your point of view. Give reasons for your answer.

CARS

38. The first car appeared on British roads in 1888. By the year 2000 there may be as many as 29 million vehicles on
British roads. Alternative forms of transport should be encouraged and international laws introduced to control car

ownership and use. What do you think?

39. The best way to reduce the number of traffic accidents is to make all young drivers complete a safe driving
education course before being licensed to drive.

40. The rising levels of congestion and air pollution found in most of the world cities can be attributed directly to the
rapidly increasing number of private cars in use. In order to reverse this decline in the quality of life in the cities
attempts must be made to encourage people to use their cars less and public transport more. Discuss possible ways
to encourage the use of public transport.

OTHER TOPICS

NUCLEAR POWER

41. The threat of nuclear weapons maintains world peace. Nuclear power provides cheap and clean energy. The
benefits of nuclear technology far overweigh the disadvantages. Do you agree or disagree? Give reasons for your
answer.

TV

42. News editors decide what to broadcast on TV and what to print in newspapers. What factors do you think
influence their decisions? Do we become used to bad news? Would it be better if more good news was reported?

43. TV: could you be without it? Discuss.

44. The mass media, including TV, radio and newspapers, have great influence in shaping people's ideas. To what
extent do you agree or disagree this statement? Give reasons for your answer.

TOURISM

45. Useful tips for a foreigner coming to Russia. How to become successful in everyday communication in Russia.
Give recommendations for a tourist.

46. Tourism is becoming increasingly important as a source of revenue to many countries but its disadvantages
should not be overlooked.
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MUSC
47. What do you think might be advantages and disadvantages of life as a rock star?
Kak nucarb nucbmo

CranmapTHBIA (hopMaT MPUBOAUTCS HIKE. PeKOMEHIyeTC s CIIeIOBAaTh STOMY CTaHIAPTY, HAYUHAS TUCHMO, YTOOBI
MoKa3aTh, 9TO BaM M3BECTHA 3Ta opma. AJipeca U HoMepa mucath He Hago. MOKHO MPOIYCTHTh
JaHHBIE O ceOe.

OO0paTuTe BHIMaHUE, YTO CChUIKA HA Tpenpiaymee muckMo (Re:), mnbo Ha conmepxanne JTaHHOTO OOpaIIeHUs HIIeT
mocie obpamenus Dear Madame/Sir.

Ecnu ccputatees He Ha 4TO, TIOciIe 0OpallieHust B OHOH (pa3e Ha3hIBAIOT TEMY ITHChMA.

3areM, B HOBOM a03alle OMHUCHIBACTCS CYIIECTBO Jejia: HallpUMep, YTO MPOU30IUIO U KaKue Iaru ObUTH
MPEIIPUHATHL. DTO OUYECHBb BAKHO: CPa3y HAYMHATH C U3JI0KCHUS CYTH Jelia, 0e3 IpeABapUTEIbHBIX KOMMEHTAPUCB
Y )KECTOB BEXJIMBOCTH.

B crnenyromem ab3arie NUIIETCS YTO HYXKHO CAENATh.

He 3a0rniBaiite nenars ab3arsl.
Dr Maria PumPum

Address
Telephone & fax
Email

Mr D. Smith
Monday, 21 June 1999

Principal
DDD Corporation
Address or fax

Dear Madame/Sir, or: Mr. D. Smith (Name as in their letter
or in the task),

Re: position advertised in The Age, 21.06.99

In the capacity of Senior Lecturer

This is to apply...

I am writing to you to apply/inform/declare/recommend/discuss. ..

Following our telephone conversation on 22.22.22 / this morning / yesterday...
I would like to confirm / to provide you with my details / with some
particulars in relation to my previous job...

Cnenylonme BBIPAKCHUA UCTTOJIB3YIOTCA IIPHU OIIMCAHUN CBOUX JOCTOUHCTB JIsSL YCTpoﬁCTBa Ha pa60Ty.

PasBecucTbie caMOBOCXBaICHHS COBEPIIEHHO HEOOXOAMMBI M CUUTAIOTCS HOPMAIBHBIMH, IIOTOMY YTO €CITH YETIOBEK
HE yBEpEH B cede, ero He MPUMYT.

I have a profound experience in: excellent communication skills

I am a fast learner / I enjoy working both as a team member and
independently

I am a good team member/player

I love working with people/figures/computer/books:

I have a bright outlook to life

I consider myself a strong communicator and manager

Prior to that / this I was working for GGG where my responsibilities
included

My previous work experience enables me to believe I can be a valuable asset
of your business
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I performed multifaceted duties that included

I would like to draw your attention to

I have a pleasure to recommend / introduce

I am extremely excited about the prospect of launching a marketing career
I trust that my letter / application will be looked upon favorably

I am confident that my background could make me an asset

I am looking for greater challenges

Please don't hesitate to contact me if any questions arise

Please don't hesitate to contact me in regards of any queries concerning my
application

3aKIrouUTeNbHAs 9acTh

I am looking forward to hear from you soon

I am available for the interview any time between 10 AM and 2 PM
I will appreciate your prompt reply
I will be most appreciative for your kind attention

Please re-consider your decision / point of view / opinion in the light of
the additional information containing in this letter / provided to you by DR
MMM in his letter / during your telephone conversation

(Please find my CV attached / enclosed)

I would welcome the opportunity to meet with you to discuss what I can
contribute to your institution.

IIpowmanue

Thank you for your consideration

Yours Faithfully (mpu mepBom oGparenum)
Sincerely Yours (1ipu MOBTOPHOM OOpaIlieHNH )

Truly or Cordially Yours (if you talked on the phone)
Best,

Maria

YacTHble MMChMa HAYMHAIOTCS ¢ OOpalleHUs
Dear, or Hi

It was nice to get a message/to hear from you
3aKaHYMBAIOTCS

Pass my best regards to your family

Best wishes to you

Keep in touch

Let me know
See you soon
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